
Compiling and Presenting 
Asset Mapping Results - 
Final Reporting Requirements  
A guide to synthesizing the information gathered at your community asset 
mapping session 



Analyzing The Results 
Importance of Data Analysis 

The most important aspect of your asset mapping session is the information that is gathered 
and the way it is presented. If the information collected from your session is not complied and 
synthesized, all of the knowledge gained from the asset mapping session will not be able to be 
used to its full benefit or could be lost. As a result, each Facilitator is responsible for producing 
a report that details all of the information gathered in each of the community asset mapping 
sessions, as well as distributing this report and a shortened, visual aide version to the 
community. 


This guide provides a possible layout for Facilitators to use to present their reports to FNWSC 
and their community.


Immediately After the Session 

Immediately after the session is the best time to begin categorizing and compiling all your 
results into one document. The Facilitator should work with the Notetaker and Coordinators to 
ensure that all the information recorded from the session is included in the final results report. 
The Facilitator will bring this report to an all Facilitator’s meeting and discussion once all the 
communities have completed their sessions.


This guide will provide an outline of all of the information to be included in the final report as 
well as a template to follow to make the report writing process as simple as possible. 
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1. Title Page 

The title page should appear at the front of your report. This page should include:

• Name of your community

• Dates of sessions 

• Demographic of each group of participants (youth, parents, Elders etc)

• Who the report was compiled by

• Contact information for the report writer (email address)


Example:
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2. Table of Contents 
A table of contents should be the second page. This should include the following headings for 
each session:


• General session information 

• Asset category charts 

• Community asset map

• Asset strength ratings 

• SWOT analyses of assets

• Minutes 

• Facilitator’s reflections


Example:
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3. General Session Information 

This section just provides a brief overview of the context of the session. This includes: 

• Date of session

• Time of session

• Number of participants (anticipated vs attended)

• Demographic 

• Location

• Overall how the session went - well, good, average, poor

• Any changes for future sessions

• Session advertising method


Example:
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4. Asset Categorization Charts 

This section provides outlines all of the assets that the participants came up with for each 
category.


Example:


�5



5. Community Asset Map  

Take a picture of the community asset map that you created during the session.


Example:
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6. Asset Strength Ratings 

This section shows the ratings of each asset identified in the asset categorization charts as 
well as whether the asset was determined to be best strengthened with the assistance of 
FNWSC or the community. 


Example:
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7. SWOT Analyses of Assets 

This section outlines all of the SWOT analyses that were conducted by participants at the 
session. 


Example:
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8. Minutes 

Attach a copy of the minutes that the notetaker took from the session. Ensure that there is 
someone taking notes throughout the entire session, including the breakout times when 
participants are in small groups working on activities. The discussions during these breakouts 
are crucial to understanding the rationale behind the asset brainstorming, rating and SWOT 
analyses.


There is no set format for the minutes but it is recommended that the notetakers follow the 
headings for the slides used in the presentation to group the discussions throughout the day. 
When taking minutes it is important to get down as much information as possible. While short 
forms or summaries of the points brought up is fine, getting word for word minutes as much as 
possible will increase the value of the information gathered. Additionally, writing the names next 
to the person sharing the point is valuable in case it is to be re-addressed after the session. 


9. Facilitator’s Reflections 

While all the information gathered during the session is very important and valuable, the 
feedback and reflections of the facilitator are equally as important. In this section, write a brief 
reflection of the session overall. Some key points to include are:


• Was there anything that should be changed for the next session? 

• What worked well? What didn’t? Why?

• Was everyone eager to participate? Did the participants need encouragement? 

• Did the participants understand the purpose of the session? Did they easily 

understand what asset mapping is and contribute without much prompting?

• Did the participants go in-depth in coming up with assets and doing the SWOT 

analyses? What could get them to go more in-depth next time?

• Did the participants see value in the session? What was their demeanour and 

feedback? 

• What could be done to improve the session in the future? Did you need more 

assistance? Was there enough notetakers? 


Compile all the aspects of the final report into one document and save it as a PDF. Please send 
the final report to Leslee White-Eye at lesleewhiteye@outlook.com by February 28, 2018. A 
final copy of the report should also be distributed to your community so that they can have a 
copy of the information gathered. When distributing the report to the community, Facilitators 
may opt to remove their reflection sections. 
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